	DVACT-PAI                        
Programme Referral Form for 

Local Authorities

	 SHAPE  \* MERGEFORMAT 


Interventions Tel: 02039678368  

Email: programmes@dvact.org




Please complete electronically and email to info.pai@dvact.org 
	Referred by (name & job title):  


	Date of referral:



	Name of borough/organisation:


	Email:



	Intervention required 

	Vulnerable mothers programme (11 sessions) 
	
	Specialist vulnerability programme
	

	Domestic abuse perpetrator programme (18 sessions) (please note that a suitability assessment will be required).
	
	Other programme (Please state)
	

	Motivational programme for perpetrators of abuse (10 sessions)
	
	
	

	Specialist perpetrator programme (please note that a suitability assessment will be required)
	
	
	


Invoicing Information - Referrers should be aware that the Legal Aid Agency does not fund any kind of intervention work. 
	Please give details of invoicing instructions (address to send invoice to and named person) with PO number if necessary or advise if client is self funding:




Status of case 

	Case status (i.e. CP Plan, CIN, PLO, in court):


	Date report ordered / date for filing report:


	Current /ongoing criminal proceedings/on bail? If yes please give details



Children’s details

	Children’s names, gender & date of birth:


	Current residency of children & contact:


Parents’ Details – Please note that both details are required for all assessments
	Mother’s Name:

	Father’s Name:


	Date of birth:

	Date of birth:


	Telephone:

	Telephone:

	Email:

	Email:



	Language (Please advise if an interpreter is required):

	Language (Please advise if an interpreter is required):



	Concerns regarding mental health, substance misuse and/or aggressive behaviour to professionals (please specify):


	Concerns regarding mental health, substance misuse and/or aggressive behaviour to professionals (please specify):



	Details of any convictions or details from PNC


	Details of any convictions or details from PNC


	Professionals’ names & contact details:

	Solicitors details if applicable:


	Other professionals involved:



Reasons for referral – If the case is in court proceedings we require the full court bundle. 
	Details of allegations or findings of domestic abuse 


	Extent of the abuse – how many incidents (include allegations)



	Worst incident



	History of harassing behaviour from the perpetrator



	History of abuse in previous relationships 



	Ongoing risk management measures in place



	Current level of contact between parents



	Acceptance of risk concerns – please give an indication of the parents’ view of risk concerns and level of acceptance that they are a perpetrator or victim of domestic abuse




Fees

	Programme
	Cost (where an initial assessment has not been completed)*
	Minimum timescale (from start to final report)

	Vulnerability programme for Mothers
	£2950 (+VAT)
	15 weeks

	Suitability assessment for perpetrator
	£440 (+VAT)
	2-3 weeks

	18 session domestic abuse perpetrator programme
	£3500 (+VAT)
	22 weeks



	Motivational programme
	£2900 (+VAT)
	14 weeks



	Specialist perpetrator work
	Available upon request
	Dependent upon the type of work and number of sessions required


* A reduced fee is available where an initial DVACT-PAI family safety assessment has already been (or is being) completed. Please contact the office for further details.

Timescales include 2 weeks to start the programme from receipt of all paperwork and 2 weeks at the conclusion of the programme to complete and file the final report. However, this is subject to change depending upon capacity; please contact the office for current timescales.

In some cases it may be possible to shorten timescales in order to meet Court/meeting/conference dates this is at the discretion of the clinical manager is decided on a case-by-case basis. 

The cost of the intervention includes all one-to-one sessions, an interim report, final report and attendance at CP conferences and reviews. Additional fees will apply for further work, court appearance and travel (where required) as set out in the terms and conditions below.

Terms and Conditions
Services
· The description of our services does not constitute a contractual offer to provide services. When a referral has been submitted, we can reject it for any reason, although we will try to tell you the reason without delay.
· For a full breakdown of the cost please contact the team, please note that all programmes include a final report, interims will only be provided on request. 

· Timescales may vary depending upon current workload.

Documentation
· In order for any work to start we must receive confirmation of funding and all required documentation.
· In some case we will also require completion of an inventory by the parents and a treatment readiness form. Should these forms indicate that a parent is not suitable for the referred programme we will advise the reasons for this as soon as possible.
Invoicing

· Please provide invoicing instructions and any reference number required to ensure payment.

· Any purchase order number provided should cover the full costs of the intervention.

Interpreter requirement

· Should the parent require an interpreter this should be booked and funded by the local authority.

Confidentiality

· All clients will be required to sign a confidentiality form at the first session, should the client refuse to sign this statement the session will be terminated and we will contact the referrer.
· Further details relating to data protection/GDPR and confidentiality please visit https://www.dvactprogrammes.org/_files/ugd/f92b15_c8cc910b52ec4eec883fc5b5371e3037.pdf or queries can be directed to our Data Protection Officer Claire Verney at claireverney.pai@dvact.org 
Suitability
· Where a suitability assessment is required, the assessor's decision on client suitability for the intervention is final.

· A 2nd referral following an unsuitable decision will only be accepted 6 months from the date of the first assessment. 
Client Attendance

· Reasonable efforts to engage clients who miss appointments will be made.

· Clients must attend alone and, if support of an approved advocate or mentor is required due to learning needs, this must be agreed in advance.
· Timescales and filing dates can only be met where clients attend all sessions.

· Should a client fail to attend 2 sessions we will contact the referrer to advise and seek further instructions.
Updates and reports

· We are unable to provide weekly updates.

· The allocated risk assessor (not the programme facilitator) will attend CP conferences and reviews (but not core group meetings) depending upon availability. In the case of unavailability, we will provide a report. Please provide notice where this is required.

· Please note that we are unable to provide an assessment of any changes in risk/vulnerability until the final report is produced upon completion of the programme.
Assessor/Facilitator travel

· In-person appointments can only be arranged in extraordinary circumstances which should be outlined at the referral stage.

· Travel time and costs to in-person appointments will be charged additionally. 

Further Work

· Any further work (addendums and court appearances) will need to be funded additionally. 
· 4 weeks’ notice for court attendance is required. Please ask for dates to avoid in advance.
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